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Clean Energy for People Not for Profit 

Bookkeeper (part time) 
 

£18,000 per annum FTE 

Brighton, East Sussex 

Permanent, part-time – up to 3 days per week (flexible timing) 

Experienced Bookkeeper required to join an innovative Energy Services 

Co-operative based in Brighton, East Sussex. This progressive social 

enterprise is committed to significantly reducing carbon emissions and 

introducing equity to the energy supply market. Formed in 2013, 

Brighton & Hove Energy Services Co-operative (BHESCo) is growing fast 

and now needs a reliable and conscientious Bookkeeper.  The suitable 

candidate will have a good understanding of accounting principles, a 

keen eye for detail, take an active role in supporting our success and 

share our ethical values. 

Bookkeeper Position Overview 

As an experienced Bookkeeper you will be performing hands-on 

bookkeeping, preparing and submitting VAT returns, preparing 

management accounts.  The role includes: 

• Billing and debtor collections, 

• Reconciliation of balance sheet accounts, 

• Preparation of monthly management accounts, 

• Recording payroll, 

• Preparing, submitting and reconciling VAT returns, 

• Reconciliation of bank statements, 

• Support with Annual Accounts preparation by external 

accountant, 

• Ad hoc analyses as required.



 

 

Bookkeeper Position Requirements 

• 5 years' bookkeeping experience, preferably gained within a co-

operative or community benefit society. 

• In depth knowledge of Xero is essential. 

• AAT (or equivalent) and/or IAB Bookkeeping qualification is 

essential. 

• Proficiency in Microsoft Excel and Word. 

• A quick learner who will go the extra mile to make sure they fully 

understand our business model and who is not afraid to ask if 

they are not sure. 

• An ability to communicate clearly and professionally, both 

verbally and in writing.  At ease communicating with 

management, customers and teammates. 

Bookkeeper Position Remuneration 

• Salary: £18,000 per annum FTE 

• Monday – Friday:  part-time, up to 24 hours per week (timing can 

be flexible) 

• Office hours are 09:00 - 17.00 

• 28 days Holiday Including bank holidays (pro rata) 

 

About BHESCo 

BHESCo is a community energy services co-operative.  Our mission is to 

combat climate change by facilitating the transition from fossil fuels in 

the energy supply by removing the barriers to uptake of clean energy 

technology.  Our community ownership model means that the 

technology we install is owned by our members. As members of our co-

operative, they have a say in how BHESCo is run.  We established this 

model to address the inequity in the energy supply market where, 

traditionally, members of the community who can least afford to pay 
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for their energy, are charged the most. We are a small team of 

dedicated individuals, driven by the need to cut carbon emissions and 

make clean energy affordable and available to all.  As a small team, 

we work together to get the job done.  BHESCo has strong social and 

ethical principles, is a Living Wage employer and an equal 

opportunities employer.  

How to Apply 

To apply for this job, please submit both a CV and a cover letter by 

email to diane@bhesco.co.uk by 9am on Monday 25th May 2020. 

Please note that CVs alone or cover letters which do not meet the 

criteria listed below will not be considered.  

 

The cover letter must include the following:  

• Details of how you meet each of the areas outlined in the 

Position Overview and Position Requirements above. Please 

illustrate each area with examples from your experience that 

show your ability to undertake this job.  

• An explanation of why you are interested in working for the 

BHESCo.  

 

Should you be successful in the interview process, BHESCo will seek to 

take up references from two people.  One must be your current or 

most recent employer. Please note, we will not contact your referees 

without your prior consent and only if you are being offered the role. 


